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Georgia Department of Agriculture 
Markets Division - Warehouse Section 

Inspector's Report of Cotton Warehouses Inventories Files 

1 .  . Jack Hard9 _ I  

19 Hunter St.S.W. 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATE1 

1. This file contains the following documents (include form numbers and titles, if any, 
and file arrangement). 

.~ ~,?-;ia - -.-~ Document relating to the Inspectors Reports Qf sy' i 
-~ '~: i - 8 *- ~.~ *-:7 3 Included are: ~~ 

Warehouse Examiner's Cotton Inventory Form - GDA-C-23 - 
Warehouse Examiner's Reconciliation 
AG 32 052 092 
Warehouse Deficiency Report - Form 14 

of Cotton Invehtory Report - Form 10 
\ ~. -* 

The Files are arranged alphabetically by city arid thereunder by Warehouse. 



- ,.. 
YES NO 

ME 1 - 
s 

13. Is t h i s  t he  Record Copy of t he  series? 

1 4 .  Is there  a duplication of t h i s  s e r i e s  i n  another of f ice  o r  agency? 

15 .  Is the information contained i n  t h i s  se r ies  ever summarized or published? 
Attach copy of sunrmary o r  publication. 

16. Does the ser ies  contain c lass i f ied  information'requiring securl ty  handling? 

:XI [ 3 
[ 1 [,I 
[XI [ 1 

[ 1 t9 
A W A L  REPORT 

17. Does the  se r i e s  i n i t i a t e ,  amend or terminate agency pol ic ies  and procedures? [ 1 [ x 1  
18. Could the function be performed i f  t he  f i l e s  were l o s t  or destroyed? tx1  [ 1 

[ 1 [ x 1  
1 tX1 

21. Does the  record se r i e s  contain documentation produced as EDP printout?  [ 1 [XI 

19. 

20. 

Is the  se r i e s  (or major portion of it) regularly microfilmed? If yes,  why? 

Does the record se r i e s  provide data as input t o  an EDP f i l e ?  

22. Has the  Federal Government issued instruct ions governing the  retention/dispo- [ 1 [ d 
s i t i o n  of these f i l e s ?  

23. W i l l  t here  be a need for  these records 10, 15 years from now? I f  yes, what? [ 1 [ d  

2 4 .  REQUIREMENTS. The following requires the f i l e s  t o  be kept 5 years:  

a.[]STATE b.[]STATUFE OF c.[]AUDIT d.[]F'EDERAL e.[iADMINISTRATIVE f.[]HISTORICkL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(C i t e  Law, S ta tu t e ,  o r  other  reason for the re t en t ion  requirement) 
Experience has shown tha t  a his tory of a cotton warehouse may be necessary fo r  l i t i g a t i o r  

2 5 .  AGENCY RECOkMNDATIONS. T h i s  agency recommends tha t  the f i l e  se r ies  be cut off a t  the end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -k]GTHER See *low ,then : 

[ ] Hold i n  the current f i l e s  area month(s)/ year (s ) :  
1-i Transfer t o  [ ] Sta te  Records Center [ 1 Local Holding Area; hold yea r ( s ) :  

gF-f Testroy. ~ I L L  

[ 3 T>ans€er go State  Archives for  permanent retention. 
[ I Destroy immediately a f t e r  cut-off. 
[ 1 Other: (Specify) 

Retain GDA-C-23 Cotton Inspection Form and supporting Form 10, maminer's Report and ~ o r m  14, 
Report of Deficiency, i n  the adtive f i l e s  u n t i l  a l l  bales  of cotton have been accounted for  
by blacking Out numbers on Form GDA-C-23. 
place folder i n  the inact ive f i l e s .  Cut off t he  inact ive f i l e s  a t  the end of each FY; hold 
i n  current f i l e s  area 1 year; then, t ransfer  t o  State  Records Center; then, hold 4 years; 
then destory. 

( Indica te  briefly ra t ionale  for  r e c o m n d a t i o n s  above/or write addi t ional  remarks)  : 

When a l l  numbers have been blacked out of C-23; 


